Name___________________                                     Date:___________________
My formal letter planning sheetYour address:
____________________________________________________________________________________________







[bookmark: _GoBack]How will you sign off?
_______________________________________________

Paragraph 3: Ending
________________________________________________________________________________________
________________________________________________________________________________________
________________________________________________________________________________________

Paragraph 2: Main body
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________

Paragraph 1: introduction
________________________________________________________________________________________
________________________________________________________________________________________
________________________________________________________________________________________

How will you open your letter?
______________________________________,

Date: _________________________________

Their address:
____________________________________________________________________________________________






